
 
 
 
 

 
UI Reporting System (UIRS) 
Data Validation User Guide 

Version 2.1 
2024 

 
 
 
 
 
 
 
 

 
Prepared By: 

United States Department of Labor 

Office of Chief Information Officer (OCIO) 

200 Constitution Ave NW 

Washington, DC 20210 



UIRS DV User Guide Version 2.1 Page i 

 

 

 
Document Information 

 

Title: UIRS DV User Guide 
Revision: 2.1 
Issue Date: 2024 
File Name: UIRS DV User Guide 
Doc Type: User Guide 

 
Document Revision History 

 

Version Date Change 
1.0 2024 Initial release for review 

1.1 2024 Incorporated feedback 

1.2 2024 Corrected found errors 

1.3 2024 Updated screenshots, incorporated additional feedback 

2.0 2024 Updated for 1.2 release 

2.1 2024 Updated for 1.2.1 release 



UIRS DV User Guide Version 2.1 Page ii 

 

 

 
Table of Contents 
1 UIRS Overview ............................................................................................................................ 1 

1.1 Data Validation Overview ........................................................................................................... 1 
1.1.1 Definitions ...................................................................................................................... 2 

1.2 System Overview ......................................................................................................................... 3 
1.2.1 Browser .......................................................................................................................... 3 
1.2.2 Timeout Information ...................................................................................................... 3 
1.2.3 Document Standards...................................................................................................... 3 
1.2.4 Document Versioning ..................................................................................................... 3 

1.3 Accessing the UI Main Dashboard ............................................................................................... 3 
1.3.1 UI Dashboard Options .................................................................................................... 5 

1.4 DV Dashboard ............................................................................................................................. 6 
1.4.1 DV Dashboard – National or Regional User ................................................................... 6 
1.4.2 DV Dashboard – State User ............................................................................................ 7 

2 Data Validation (DV) Reports ....................................................................................................... 8 

2.1 National/Regional Users – DV Reports........................................................................................ 8 
2.1.1 Results by Validation Year .............................................................................................. 9 
2.1.2 Results by Population ................................................................................................... 10 
2.1.3 Due Items by Validation Year ....................................................................................... 12 

2.2 State Users – DV Reports .......................................................................................................... 13 
2.2.1 Results by Validation Year ............................................................................................ 14 
2.2.2 Results by Population ................................................................................................... 16 
2.2.3 Due Items by Validation Year ....................................................................................... 18 

3 Data Validation Software – State Users ...................................................................................... 20 

3.1 Benefits ..................................................................................................................................... 20 
3.1.1 DV – Benefits: List of Populations ................................................................................ 22 
3.1.2 Loading Files for Benefits Populations ......................................................................... 23 
3.1.3 Specific Benefits Population Information ..................................................................... 24 
3.1.4 Other Validations – BTQ ............................................................................................... 25 

3.2 Tax ............................................................................................................................................. 28 
3.2.1 DV – Tax: List of Populations ........................................................................................ 28 
3.2.2 Loading Files for Tax Population .................................................................................. 29 
3.2.3 Specific Tax Population Information ............................................................................ 30 
3.2.4 Other Tax Validations ................................................................................................... 31 

4 Resources ................................................................................................................................. 36 

4.1 DV Software Report Tabs .......................................................................................................... 36 
4.1.1 Benefits Report Tabs .................................................................................................... 36 
4.1.2 Tax Report Tabs ............................................................................................................ 41 

4.2 Acronyms and Definitions ......................................................................................................... 45 



UIRS DV User Guide Version 2.1 Page iii 

 

 

 
List of Figures 

Figure 1: Acknowledgement screen .............................................................................................................. 4 
Figure 2: Acknowledgement Acceptance ...................................................................................................... 4 
Figure 3: Welcome screen ............................................................................................................................. 4 
Figure 4: Main Dashboard screen .................................................................................................................. 5 
Figure 5: UI Dashboard General Options ....................................................................................................... 5 
Figure 6: Bottom Screen Options .................................................................................................................. 6 
Figure 7: DV Dashboard - National or Regional User ..................................................................................... 6 
Figure 8: DV Dashboard – State User ............................................................................................................ 6 
Figure 9: DV Information screen ................................................................................................................... 7 
Figure 10: Data Validation Reports options................................................................................................... 8 
Figure 11: Report Help box for National/Regional user ................................................................................ 8 
Figure 12: Regional section expanded in Help box ........................................................................................ 9 
Figure 13: Results by Validation Year query window .................................................................................... 9 
Figure 14: Benefits Validation Year Query Result (example) ....................................................................... 10 
Figure 15: Tax Validation Year Query Result (example) .............................................................................. 10 
Figure 16: Results by Population window ................................................................................................... 11 
Figure 17: Benefits Population Query Result (example) .............................................................................. 11 
Figure 18: Tax Population Query Result (example) ..................................................................................... 12 
Figure 19: Due Items by Validation Year window........................................................................................ 12 
Figure 20: Benefits Due Items by Validation Year Query Result (example) ................................................. 13 
Figure 21: Tax Due Items by Validation Year Query Result (example) ........................................................ 13 
Figure 22: Report Help box for State users ................................................................................................. 13 
Figure 23: Results by Validation Year window ............................................................................................ 14 
Figure 24: Benefits Validation Year Query Result (example) ....................................................................... 15 
Figure 25: Tax Validation Year Query Result (example) .............................................................................. 15 
Figure 26: Results by Population window ................................................................................................... 16 
Figure 27: Benefits Population Query Result (example) .............................................................................. 17 
Figure 28: Tax Population Query Result (example) ..................................................................................... 17 
Figure 29: Due Items by Validation Year window........................................................................................ 18 
Figure 30: Benefits Due Items by Validation Year Query Result (example) ................................................. 18 
Figure 31: Tax Due Items by Validation Year Query Result (example) ........................................................ 19 
Figure 32: Data Validation Software component ........................................................................................ 20 
Figure 33: DV Software Help screen ............................................................................................................ 20 
Figure 34: Data Validation - Benefits screen ............................................................................................... 21 
Figure 35: DV Software – Benefits Help window ......................................................................................... 21 
Figure 36: DV Software Feedback window .................................................................................................. 21 
Figure 37: Benefits: List of Populations ....................................................................................................... 22 
Figure 38: Population Help Screen (example) ............................................................................................. 23 
Figure 39: Benefits Upload window ............................................................................................................ 24 
Figure 40: Benefits Population Information ................................................................................................ 24 
Figure 41: Other Validations for Benefits .................................................................................................... 25 
Figure 42: Other Validations - Benefits box ................................................................................................. 26 
Figure 43: BTQ Options ............................................................................................................................... 26 
Figure 44: BTQ Sample Validation Selection Criteria ................................................................................... 26 



UIRS DV User Guide Version 2.1 Page iv 

 

 

Figure 45: BTQ Validation Worksheet (example) ........................................................................................ 27 
Figure 46: Data Validation - Tax screen ....................................................................................................... 28 
Figure 47: Tax: List of Populations ............................................................................................................... 28 
Figure 48: Population Help Screen (example) ............................................................................................. 29 
Figure 49: Tax Upload window .................................................................................................................... 29 
Figure 50: Tax Population Information ........................................................................................................ 30 
Figure 51: Other Validations for Tax ............................................................................................................ 32 
Figure 52: Tax Validation Options ............................................................................................................... 32 
Figure 53: TPS4 - Field Audits Year Type Criteria ......................................................................................... 32 
Figure 54: TPS1 – New Status Determinations Validation Worksheet (example) ....................................... 33 
Figure 55: Wage Item Validation Search window ....................................................................................... 34 
Figure 56: Wage Item Validations Worksheet ............................................................................................. 34 
Figure 57: Add Wage Item window ............................................................................................................. 34 
Figure 58: Mode Type options ..................................................................................................................... 35 
Figure 59: Added Row (example) ................................................................................................................ 35 
Figure 60: Benefits - Imported Data File tab ............................................................................................... 36 
Figure 61: Benefits - Import Messages tab .................................................................................................. 36 
Figure 62: Benefits - Errors tab – Standard Errors ....................................................................................... 37 
Figure 63: Benefits - Error tab - Duplicate Errors ........................................................................................ 37 
Figure 64: Benefits - Report Validation tab ................................................................................................. 38 
Figure 65: Benefits - Samples tab ................................................................................................................ 38 
Figure 66: Benefits - Specific Sample tab ..................................................................................................... 38 
Figure 67: Benefits - Validation Counts tab ................................................................................................. 39 
Figure 68: Benefits - Subpopulation ............................................................................................................ 39 
Figure 69: Benefits - Source Table tab ......................................................................................................... 40 
Figure 70: Benefits - Population Scores tab ................................................................................................. 40 
Figure 71: Tax - Imported Data File tab ....................................................................................................... 41 
Figure 72: Tax - Import Messages ................................................................................................................ 41 
Figure 73: Tax - Errors tab – Standard Errors .............................................................................................. 41 
Figure 74: Tax - Errors tab - Duplicate Errors .............................................................................................. 42 
Figure 75: Tax - Report Validation tab ......................................................................................................... 42 
Figure 76: Tax - Samples tab ........................................................................................................................ 42 
Figure 77: Tax - Specific Sample tab ............................................................................................................ 43 
Figure 78: Tax - Validation Counts ............................................................................................................... 43 
Figure 79: Tax - Specific Subpopulation ....................................................................................................... 44 
Figure 80: Tax - Source Table tab ................................................................................................................ 44 
Figure 81: Tax - Population Scores tab ........................................................................................................ 44 
Figure 82: Tax - Data Element Sorts tab ...................................................................................................... 45 



UIRS DV User Guide Version 2.1 Page v 

 

 

 
List of Tables 

Table 1: Document Standards ....................................................................................................................... 3 
Table 2: DV Benefits Record Layout columns .............................................................................................. 23 
Table 3: DV Benefits Population Information tabs ...................................................................................... 24 
Table 4: DV Tax Record Layout columns ..................................................................................................... 29 
Table 5: DV Tax Population Information tabs .............................................................................................. 30 
Table 6: Acronyms and Definitions .............................................................................................................. 45 



UIRS DV User Guide Version 2.1 Page 1 

 

 

 
1 UIRS Overview 

Welcome to the Unemployment Insurance Reporting System (UIRS) Data Validation (DV) User Guide. 
The purpose of this guide is to provide you with the tools you need to successfully use and navigate the 
modern version of the UIRS system. This modernized version of UIRS moves the web application to the 
cloud, replacing the legacy system. The reason for the modernization is to: 

 Improve state data collection, 
 Implement better security management, and 

 Reduce Operations & Maintenance (O&M) costs 

This user guide provides National, Regional, and State personnel with comprehensive guidance and 
instructions to effectively operate and navigate through the DV system application. The guide aims to 
assist users in understanding the features, functionality, and configurations available within the system. 
Topics covered in this guide are listed below. In each section, key features and/or major functions 
performed by the system will be explained. This will include screenshots to clarify each step along with 
the system environment and any special conditions which need to be pointed out. 

 Section 2: Data Validation Reports (all users) 

 Section 3: Data Validation Software – Benefits and Tax (state users only) 

 Section 4: Resources 

1.1 Data Validation Overview 

States are obliged to submit a number of standardized reports to the Employment and Training 
Administration (ETA) of the U.S. Department of Labor (DOL) regarding their Unemployment Insurance 
(UI) operations. The data validation program verifies the accuracy of a number of UI Required Reports 
(UIRR) that are submitted either monthly or quarterly. 

These reports are a key component in gathering economic statistics, allocating administrative funding, 
and measuring state performance. Additionally, UIRR includes details regarding the sum of benefits 
paid, the quantity of claimants handled, and other measurable data. 

The issue of the comparability of state reports has arisen since state programs vary greatly within the UI 
federal-state partnership framework. All states adhere to the reporting rules established in ETA 
Handbook No. 401.  States use different reporting/data methods systems, and each state must interpret 
reporting obligations in light of its own laws and policies. 

The DV program was established to ensure accurate reporting, identifying and addressing discrepancies 
in reporting. The program requires that states recreate reported numbers independently from their 
reporting process as a reconstructed count. States must address any discrepancies found that exceed 
the established tolerance rate for the difference between the reported count and reconstructed count. 
The DV program also requires that states examine a sample of reported cases to verify that the correct 
information is being stored by the state data system. 

Report Validation (RV) and Data Element Validation (DEV) are the two primary validation processes that 
make up the data validation process. RV checks the accuracy of the figures reported in ETA reports, i.e., 
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the accuracy of the method the state employs to count transactions. DEV refers to the review of 
samples of records to determine if the information in individual records is valid and complies with 
federal reporting rules. 

For the DEV process, the Benefits program employs random, missing, minimal, and outliers’ data. The 
"Minimum Samples," used by the Tax application are made up of two entries for each sub-population in 
an extract file as described in the ETA Handbook No. 361 and discussed later in this guide. 

As part of the Tax DV program, some states may need to verify the use of a “sort” utility for any 
additional codes or Employer Account Number (EAN) values that are needed to support the primary 
codes that are used to categorize the retrieved transactions. Less than 2% of the sorted transactions 
must include discrepancies for the sort to be considered successful. 

A Wage Item Validation (WIV) component of the DV Tax program verifies how wage data (wage records) 
is reported to states on a quarterly basis. 

1.1.1 Definitions 

Certain terms used in the validation process have a specialized meaning within the context of the DV 
program: 

 Extract Files: These files are the independent audit trail and consist of information from state 
production databases. Each state UI transaction is represented as a row of comma-separated data 
fields that allow it to be identified as a countable transaction and classified into the report cells 
being validated. The extract files are used as input for the DV software. 

 Record Layouts: These documents provide detailed information on how to build the extract files for 
Benefits and Tax DV. They can be found in Appendix A of the ETA Handbook No 411 and the DV 
software. 

 Module 3: A state-specific document is used to map the validation rules as they apply to the data 
elements in the samples and record layouts to where the data can be found in individual state 
systems. 

 Populations: Populations are sets of unique, non-overlapping types of transactions or statuses that 
relate to reportable benefits or tax operations. Benefits validation contains sixteen (16) such 
populations. Tax validation contains five (5) populations. An extract file must be constructed for 
each population. Records in some populations may be used to validate counts from only one UI 
report (e.g., Benefits Population 1 records validate only Weeks Claimed on the ETA 5159 report). 
Others are used to validate multiple reports (e.g., Benefits Population 4 records validate parts of 
four benefits reports.) 

 Subpopulation: Populations are divided into mutually exclusive subsets called subpopulations. 
Subpopulations are defined in such a way that they can be used to reconstruct report counts. Some 
are used in the reconstruction of more than one reported count. Each record from a population 
extract file can be assigned to only one subpopulation. For example, in Benefits Population 1, UI 
weeks claimed records are assigned to Subpopulation 1.1 and UCFE weeks claimed records are 
assigned to Subpopulation 1.2. 
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1.2 System Overview 

1.2.1 Browser 

The browser(s) currently compatible with the UIRS system are listed below. 

 Microsoft Edge 

1.2.2 Timeout Information 

If you are inactive for longer than 30 minutes, the application will automatically log you out. Press any 
key or drag the mouse to continue your session. If there is a chance that work will be lost from inaction, 
be sure to save your work often. To ensure the uninterrupted loading of substantial extract files, the 
time-out parameters are set to four (4) hours throughout the extract loading process. 

1.2.3 Document Standards 

Table 1 lists the standards that are followed in this document. 

Table 1: Document Standards 
 

Standard Definition 
Bold text Denotes screen or window name. 
Italic text Denotes an action or button name. 

 Denotes an informational side note. 

 
Denotes a warning. 

 
The screenshots in this document may look a little different from what you see on your 
computer. This will be due to monitor resolution or cropping to focus on a particular area. 

1.2.4 Document Versioning 

As technology advances and the DV system application evolves, subsequent versions of this user guide 
will be released to accommodate any changes. Feedback from users, system updates, new features, and 
bug fixes will contribute to the ongoing development and refinement of this document. 

1.3 Accessing the UI Main Dashboard 

The steps for accessing the Main UI Dashboard are described below. For additional information on 
accessing the system, state users can refer to the State Users Provisioning Quick Reference Guide (QRG). 

1. Enter the URL for the DV system. The Acknowledgement screen (Figure 1) will appear. 
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Figure 1: Acknowledgement screen 

2. Check the box and click Continue (Figure 2). 
 

Figure 2: Acknowledgement Acceptance 

3. The Welcome screen will appear (Figure 3). Select your login preference by clicking the appropriate 
button. 

 

Figure 3: Welcome screen 

4. The UI Main Dashboard appears (Figure 4). 
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Figure 4: Main Dashboard screen 

5. Click the blue Data Validation box (Figure 4) to access the DV Dashboard. 

 
1.3.1 UI Dashboard Options 

 

Figure 5: UI Dashboard General Options 

The top right corner of the UI Dashboard screen (Figure 5) has the following options available. 

 Home: Clicking on this link takes you to the main dashboard. 

 DV: Clicking on this link takes you to the DV menu options. 

 TPS: Clicking on this link takes you to the TPS menu options. 

 UIR: Clicking on this link takes you to the Reports menu options. 
 BAM: Clicking on this link takes you to the BAM menu options. 
 More: Clicking on this link takes you to any of the above options that may not be visible on your 

screen.  In this screen shot, BAM is the option that isn’t visible on the screen. 
 Bell icon: Displays any notifications. 

 Person icon: Establish your profile (e.g., time zone, language) and option to log out. 



UIRS DV User Guide Version 2.1 Page 6 

 

 

 

 
Figure 6: Bottom Screen Options 

The message at the bottom of the screen (Figure 6) provides the ability to: 

 View the Privacy and Security policy. 

 Clicking on Webmaster allows you to send comments or suggestions about the system. 

1.4 DV Dashboard 

The DV Dashboard will have two (2) or three (3) different options depending on your user type. Figure 7 
shows the dashboard for a National or Regional office federal user. Figure 8 shows the dashboard for a 
State user. An overview is provided for each one, along with useful tips. Refer to the other sections in 
this guide for the specifics on each of the components of the DV system. 

 

Figure 7: DV Dashboard - National or Regional User 
 

Figure 8: DV Dashboard – State User 

1.4.1 DV Dashboard – National or Regional User 

National and Regional users will see two (2) sections for DV. 

 Module 3: Provides the ability for National users to review or publish the rules for the federal 
template, including updating any federal definitions from subsequent editions of ETA Handbook No. 
401. Regional users do not have any edit permissions but will be able to view/save copies of state 
Module 3s for their region. Module 3 has its own user guide – UIRS Module 3 User Guide. Refer to 
this guide for the detailed information and instructions on Module 3 for all user types. 

 Data Validation Reports: Allows you to create reports based on Validation Year, Population, or Due 
Items by Validation Year. 
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1.4.2 DV Dashboard – State User 

State users will see the three (3) core sections for DV. 

 Data Validation Software: Gives you the ability to import extract files and validate the data for any 
of the sixteen (16) Benefits populations or the five (5) Tax populations. Also allows for validations for 
the Benefits Timeliness and Quality (BTQ) information related to Benefits, and the Tax Performance 
System (TPS) information related to Tax, known as Module 4 and Wage Item Validation, known as 
Module 5. 

 Module 3: Gives you the ability to edit, review, or publish the state specific instructions to complete 
data element validation and to comply with the rules from the federal template. Module 3 has its 
own user guide – UIRS Module 3 User Guide. Refer to this guide for the detailed information and 
instructions on Module 3 for all user types. 

 Data Validation Reports: Allows you to create reports based on Validation Year, Population, or Due 
Items by Validation Year. 

State users can also access a detailed overview (Figure 9) on the DV program in the OUI State 
Application by clicking on the “?” in the upper right corner of the screen. 

 

Figure 9: DV Information screen 
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2 Data Validation (DV) Reports 

There are three (3) types of data validation reports available (Figure 10). 

 Results by Validation Year 

 Results by Population 

 Due Items by Validation Year 
 

Figure 10: Data Validation Reports options 

These reports can be run for Benefits or Tax populations and for a specific year. A detailed explanation 
of these reports for the type of user (National/Regional and State) are in the following sub-sections. 

2.2 National/Regional Users – DV Reports 

National users can select report results for anywhere in the U.S., while Regional users can search among 
the states in their region. The screens shown in this section pertain to National users with any relevant 
notes for Regional users. Otherwise, both users are seeing the same screens. 

When you click on any of the report names, the window will also display a help box that 
provides detailed information about that report. Figure 11 is an example of the Help box. Figure 
12 shows what you see when you click the arrow for Regions to expand that explanation. If you 
click on States, all the states will be listed. 

 

Figure 11: Report Help box for National/Regional user 
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Figure 12: Regional section expanded in Help box 

If you are a Regional user, for the Region/State field in these three report options, your region is 
auto populated. You have the option to keep the results at a regional level or select one of the 
states in your region. 

2.2.1 Results by Validation Year 

This report allows you to see the data validation results by a region/state for a specified validation year. 
You will also need to select the population type – Benefits or Tax. All populations for the selected 
program with transmitted scores to DOL will be displayed. 

1. Select the report from the Data Validation Reports section. 
 

Figure 13: Results by Validation Year query window 

2. From the dropdown menus, select the desired Region/State, Population Type (Benefits or Tax), and 
the Validation Year. These are mandatory fields. 

3. Click Submit Query. 
4. The results are displayed. An example for Benefits is shown in Figure 14 and for Tax in Figure 15. 
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Figure 14: Benefits Validation Year Query Result (example) 

 

Figure 15: Tax Validation Year Query Result (example) 

2.2.2 Results by Population 

This report allows you to see the data validation results for a specific population by selecting the 
region/state, population type – Benefits or Tax, a specified population, and validated year. 

1. Select the report from the Data Validation Reports section. 



UIRS DV User Guide Version 2.1 Page 11 

 

 

 

 

Figure 16: Results by Population window 

2. From the dropdown menus, select the desired Region/State, Population Type (Benefits or Tax), 
Population (one of the sixteen (16) population types for Benefits or one of the five (5) for Tax), and 
the Validation Year. These are mandatory fields. 

3. If you wish to see any comments made by the state(s), check the box for Include State’s Comments. 
4. Click Submit Query. 
5. The results are displayed. Figure 17 shows an example query result for Benefits. Figure 18 shows an 

example query result for Tax. 
 

Figure 17: Benefits Population Query Result (example) 
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Figure 18: Tax Population Query Result (example) 

2.2.3 Due Items by Validation Year 

This report allows you to see the data validation results by the items due for a specified validation year 
based on the previous year(s) results. You will also need to select the population type – Benefits or Tax. 

1. Select the report from the Data Validation Reports section. 
 

Figure 19: Due Items by Validation Year window 

2. From the dropdown menus, select the desired Region/State, Population Type (Benefits or Tax), and 
the Validation Year. These are mandatory fields. 

3. Click Submit Query. 
4. The results are displayed. Figure 20 shows an example result for Benefits, while Figure 21 shows an 

example for Tax. 
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Figure 20: Benefits Due Items by Validation Year Query Result (example) 
 

Figure 21: Tax Due Items by Validation Year Query Result (example) 

2.3 State Users – DV Reports 

For any of the three (3) report options, you will see a Help box as shown in Figure 22. 
 

Figure 22: Report Help box for State users 
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2.3.1 Results by Validation Year 

This report allows you to see the data validation results by a specified validation year based on previous 
year(s) results. You will also need to select the population type – Benefits or Tax. 

 If you search against Benefits, the results will show for each population and the three (3) BTQ 
samples of Module 4. 

 If you search against Tax, the results will show the five (5) tax categories along with the four (4) TPS 
samples of Module 4 and Wage Items Validations (WIV). 

1. Select the report from the Data Validation Reports section. 
 

Figure 23: Results by Validation Year window 

2. From the dropdown menus, select the desired Population Type (Benefits or Tax) and the Validation 
Year. These are mandatory fields. 

3. Click Submit Query. 
4. The results are displayed. Figure 24 shows an example result for Benefits, while Figure 25 shows an 

example for Tax. 



UIRS DV User Guide Version 2.1 Page 15 

 

 

 

 

Figure 24: Benefits Validation Year Query Result (example) 
 

Figure 25: Tax Validation Year Query Result (example) 
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2.3.2 Results by Population 

This report allows you to see the data validation results by a specified population by validation year. 

1. Select the report from the Data Validation Reports section. 
 

Figure 26: Results by Population window 

2. From the dropdown menus, select the desired Population Type (Benefits or Tax), Population (one of 
the sixteen (16) population types for Benefits or one of five (5) for Tax), and the Validation Year. 
These are mandatory fields. 

3. Click Submit Query. 
4. The results are displayed. Figure 27 shows an example result for Benefits, while Figure 28 shows an 

example for Tax. 
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Figure 27: Benefits Population Query Result (example) 

 

Figure 28: Tax Population Query Result (example) 



UIRS DV User Guide Version 2.1 Page 18 

 

 

 
2.3.3 Due Items by Validation Year 

This report allows you to see the data validation results by the items due for a specified validation year 
based on previous year(s) results. You will also need to select the population type – Benefits or Tax. The 
displayed results include the year, along with the population status (pass/fail/not submitted), for the 
two prior years. 

 If you search against Benefits, the results will show for each Benefits population. 
 If you search against Tax, the results will show for each Tax population. 

1. Select the report from the Data Validation Reports section. 
 

Figure 29: Due Items by Validation Year window 

2. From the dropdown menus, select the desired Population Type (Benefits or Tax) and the Validation 
Year. These are mandatory fields. 

3. Click Submit Query. 
4. The results are displayed. Figure 30 shows an example result for Benefits, while Figure 31 shows an 

example for Tax. 

Figure 30: Benefits Due Items by Validation Year Query Result (example) 
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Figure 31: Tax Due Items by Validation Year Query Result (example) 
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3 Data Validation Software – State Users 

This is the first component on the DV Dashboard (Figure 32) for State Users. This functionality is only 
available for State users. Data Validation Software provides the ability to import extract files, review 
report validation and samples, and conduct data element validation. The validation software generates 
the needed worksheets and tabulates the final population scores for the sixteen (16) Benefits 
populations and the five (5) Tax populations, as well as the complete data for Modules 4 (BTQ and TPS) 
and 5 (WIV) for Benefits and Tax. 

 

Figure 32: Data Validation Software component 

On the Data Validation Software screen there is a “?” in the top right corner. Clicking on this icon opens 
a new window (Figure 33) which explains the Data Validation program, along with providing the sub- 
menu options of Benefits and Tax. 

 

Figure 33: DV Software Help screen 
 
3.1 Benefits 

This section of the Data Validation Software is where you will import extract files for any of the sixteen 
(16) Benefits populations. There are two (2) sub-sections for this component (Figure 34). They are: 

 DV – Benefits: List of Populations: Lists each of the sixteen (16) populations. 
 Other Validations: List of additional validations required for Benefits (Module 4 - BTQ). 
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Figure 34: Data Validation - Benefits screen 

There are also two (2) buttons in the lower left of the window – Help and Feedback. The Help button will 
open another window that provides navigational information as shown in Figure 35. The Feedback 
button will open a window that shows the relevant links for information on how to reach the help desk 
or to provide comments on the software (Figure 36). 

 

Figure 35: DV Software – Benefits Help window 
 

Figure 36: DV Software Feedback window 
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3.1.1 DV – Benefits: List of Populations 

 

Figure 37: Benefits: List of Populations 

There are three (3) columns in this window. They are as follows: 

 Population: Name of the population. 

 Import Status: Shows the file import status (Complete, Not Loaded, or Failed). 

 Import Actions: Options are Load (file has not been uploaded or upload failed) or Reload (file has 
been uploaded but can be reloaded). 

After these columns, there is a “?” icon. Clicking on this icon provides you with information about the 
record layout for that population. Figure 38 shows an example (not the full screen), in this case for 01 – 
Weeks Claimed. The information in the record layout includes the items explained in Table 2. 
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Figure 38: Population Help Screen (example) 

Table 2: DV Benefits Record Layout columns 

Tab Name Definition 
Number Field number 
Field Name Name of the field 

Module 3 Reference Lists the Module 3 rule(s)/step(s) required to validate data element in 
the field 

Field Description Description of the field 
Data Type/Format Shows the data type and/or the data format 

 
3.1.2 Loading Files for Benefits Populations 

To upload or reload a file for a specific population, follow the steps listed below. 

1. Click the Load button to import an extract file for the population in question. 
2. Select the start and end date for the date range for the data being uploaded. You can either enter 

the date manually (Month Day, year = e.g., Apr. 30, 2024) or click the calendar icon and select the 
date. 

 

Figure 39: Benefits Upload window 
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3. Click the Upload Files button to locate the file(s) or drop the files on to the window. 
4. Click Submit to start the upload process. 
5. You will get a message stating that the file is ready to process and how long the process will take. 

You will be asked if you want to continue. Click the Continue button to start the upload or Cancel to 
stop the upload of the extract file. 

3.1.3 Specific Benefits Population Information 

You can view specific population information as long as the information has been loaded into the system 
for that population. To view the specific population information, click on the population number and 
name (Figure 37). You will then see the screen shown in Figure 40. Each tab is described in more detail in 
Table 3. For sample screenshots of the information each tab provides, refer to DV Software Report Tab 
section in the Resources section of this document. 

 

Figure 40: Benefits Population Information 

Table 3: DV Benefits Population Information tabs 
 

Tab Name Definition 

Imported Date File 
Provides the date when the extract file for the population was last 
imported and by whom. Also specifies the last time the file was 
transmitted and by whom. 

 
 
 
 
 
 

View Import Messages 

Displays the information of the extract file during the importing and 
processing of the file, the information shown during the import: 

 Import File Name. 
 Import File Size. 
 Import Run-ID. 
 Import File Processing Start date-time. 
 Expected Remaining processing time. 

Once the import is completed the following information is added: 
 Import File Processing End date-time. 
 Import File Count of rows processed and count of errors. 
 Import File Processing status – success/failure and 

processing time/failure message. 
 

 
View Errors 

Displays any error messages from a file import. The default view is 
Standard Errors. Clicking on the View Duplicate Errors button in the 
upper right allows you to view any duplication errors. This button 
toggles depending on the current view. 

The errors are shown in pages of 100 data rows and can be 
browsed through pages up to 1,000 data rows. 
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Tab Name Definition 

 

 
View Report Validation 

Provides the validation counts from the extract file compared to 
the reported counts from UIRR for the specific population and 
report cell being validated. Evaluates whether the validation counts 
and reported counts discrepancies fall within the 2% tolerance limit 
(or 1% for Government Performance and Results Act – GPRA) 
thresholds for certain populations. If desired, you can add a 
comment when you transmit scores to the National Office. 

 

 
View Samples 

Provides records for samples for the population to conduct the data 
element validation. Includes the Sample ID, Sample Type, and 
Sample Description. You can click on the Sample ID item and a new 
tab displays the records that were generated for the data element 
validation from the imported extract file. The records selected for 
each sample will change with every file that is imported for the 
population. 

 
View Validation Counts 

Displays the subpopulation criteria and the count of records that 
are contained in each of the subpopulations. You can click on the 
Subpopulation ID and a new tab will open with the records found in 
the subpopulation themselves. You have the option to print the 
subpopulation data. 

 

 
View Source Table 

Displays the extract file, number of errors, and the error 
percentage. You can sort by any column by clicking on the up/down 
arrow to the right of the column name. 

The data is shown in pages of 100 rows and you can browse the 
pages to review up to 10,000 rows (100 pages). 

View Population Scores 
Displays the overall population scores including Report Validation 
and Sample Validation. The scores can be officially transmitted to 
the National Office by clicking the Transmit button on this tab. 

 
3.1.4 Other Validations – BTQ 

This section displays the other validations that are available for Benefits, Module 4 – Benefits Timeliness 
and Quality (BTQ) Validation. 

 

Figure 41: Other Validations for Benefits 

Run the BTQ Validation: 

1. Clicking on either the validation name or the View button opens Figure 42. 
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Figure 42: Other Validations - Benefits box 

2. Click on the dropdown to select a Sample Option. There are three (3) sample options. 
 

Figure 43: BTQ Options 

3. Select the desired report quarter and enter the year. 
 

Figure 44: BTQ Sample Validation Selection Criteria 

4. The validation worksheet opens. 
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Figure 45: BTQ Validation Worksheet (example) 

5. Select or enter the options for each validation field. 
6. Once all the fields have been filled in, click the appropriate button at the top of the screen. 

 

 Validate Scores: This will populate a pass or fail for Universe, Sample Size, Randomness, and 
Overall Validation score. 

 Add Comment: Allows you to add comments when you transmit to the National Office. 

 Save and Transmit: This will save the validation form fields and transmit the results to the 
National Office. 

 
The steps are the same for any of the Module 4 BTQ sample options. 
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3.2 Tax 

The Tax section of the Data Validation Software is where you will import extract files for any of the five 
(5) tax populations. There are two (2) sub-sections for this component (Figure 46). They are: 

 DV – Tax: List of Populations: Lists each of the five (5) Tax categories. 

 Other Validations: List of additional validations required for Tax, Modules 4 and 5. 
 

Figure 46: Data Validation - Tax screen 

3.2.1 DV – Tax: List of Populations 
 

Figure 47: Tax: List of Populations 

There are three (3) columns in this window. They are as follows: 

 Population: Name of the population. 

 Import Status: Shows the extract file import status (Complete, Not Loaded, or Failed). 

 Import Actions: Options are Load (file has not been uploaded or the upload failed) or Reload (file has 
been uploaded but can be reloaded). 

After these columns, there is a “?” icon. Clicking on this icon provides you with the record layout for that 
population. Figure 48 shows an example (not the full screen), in this case for the population of 01 – 
Active Employers. 
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Figure 48: Population Help Screen (example) 

Table 4: DV Tax Record Layout columns 

Tab Name Definition 
Number Field number 
Field Name Name of the field 
Module 3 Reference Lists the Module 3 rule(s)/step(s) required to validate data element in field 
Field Description Description of the field 
Data Type/Format Shows the data type and/or the data format 

 
3.2.2 Loading Files for Tax Population 

To upload or reload an extract file for a specific population, follow the steps listed below. 

1. Click the Load button for a specific Tax population. 
2. Select the Report Quarter from the dropdown and enter the year. 

 

Figure 49: Tax Upload window 

3. Click the Upload Files button to locate the file(s) or drop the files on to the window. 
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4. Click Submit to start the upload process. 
5. You will get a message stating that the file is ready to process and how long the process will take. 

You will be asked if you want to continue. Click the Continue button to start the upload or Cancel to 
stop the upload. 

3.2.3 Specific Tax Population Information 

You can view specific population information as long as the information has been loaded into the system 
for that population. To view the specific population information, click on the population number and 
name (Figure 47). You will then see the screen shown in Figure 50. Table 5 provides a detailed 
description of each tab. For sample screenshots of the information each tab provides, refer to the DV 
Software Report Tabs in the Resources section of this document. 

 

Figure 50: Tax Population Information 

Table 5: DV Tax Population Information tabs 
 

Tab Name Definition 

Imported Date File Provides the date when the extract file for the population was last 
imported and by whom. 

 
 
 
 
 
 

View Import Messages 

Displays the information of the extract file during the importing and 
processing of the file, the information shown during import: 

 Import File Name. 
 Import File Size. 
 Import Run-ID. 
 Import File Processing Start date-time. 
 Expected Remaining processing time. 

Once the import is completed the following information is added: 
 Import File Processing End date-time. 
 Import File Count of rows processed and count of errors. 
 Import File Processing status – success/failure and 

processing time/failure message. 
 

 
View Errors 

Displays any error messages from a file extract. The default view is 
Standard Errors. Clicking on the Duplicate Errors button in the 
upper right allows you to view any duplication errors. This button 
toggles depending on the current view. 

The errors are shown in pages of 100 data rows and can be 
browsed through pages up to 10,000 data rows (100 pages). 

View Report Validation Provides the validation counts from the extract file compared to 
the reported counts from UIRR for the specific population and 
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Tab Name Definition 

 report cell being validated. Evaluates whether the validation counts 
and reported counts discrepancies fall within the 2% tolerance limit 
(or 1% for Government Performance and Results Act – GPRA) 
thresholds for certain populations. If desired, you can add a 
comment when you transmit scores to the National Office. 

 

 
View Samples 

Provides records for samples for the population to conduct data 
element validation. Includes the Sample ID, Sample Type, and 
Sample Description. You can click on the Sample ID item and a new 
tab displays the records that were generated for the data element 
validation from the imported extract file. The records selected for 
each sample will change with every file that is imported for the 
population. 

 
View Validation Counts 

Displays the subpopulation criteria and the count of records that 
are contained in each of the subpopulations. You can click on the 
Subpopulation ID and a new tab will open with the records found in 
the subpopulation themselves. You have the option to print the 
subpopulation data. 

 

 
View Source Table 

Displays the extract file, number of errors, and the error 
percentage. You can sort by any column by clicking on the up/down 
arrow to the right of the column name. 

The data is shown in pages of 100 rows and you can browse the 
pages to review up to 10,000 rows (100 pages). 

View Population Scores 
Displays the overall population scores including Report Validation 
and Sample Validation. The scores can be officially transmitted to 
the National Office by clicking the Transmit button on this tab. 

 
 
 

 
View Data Element Sorts 

Displays the sort elements for the specific population along with 
the reference to applicable step/rule in Module 3, number of cases 
and errors, percentage of errors, and status. If desired, you can add 
a comment when transmitting to the National Office. 

Notes: 
 Not all states will use Data Element Sorts and this will be 

denoted with “N/A” for not applicable. 
 If you modify any of the values, use the Save Sorts Scores button. 

Refresh the screen in order to see the updated and saved values. 

 
3.2.4 Other Tax Validations 

This section displays the other validations that are required for Tax - Module 4: Tax Performance System 
(TPS) and Tax - Module 5: Wage Item Validation. 
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Figure 51: Other Validations for Tax 

Running the Tax Performance System (TPS) Validation: 

1. Clicking on either the Tax Performance System (TPS) name or the View button displays the 
dropdown from which to select one of the four (4) options (Figure 52). 

 

Figure 52: Tax Validation Options 

2. Select the sample option and enter the year. If you select TPS4 – Field Audits, then you will also need 
to click the radio button for Calendar Year or Fiscal Year (Figure 53). 

 

Figure 53: TPS 4 - Field Audits Year Type Criteria 

3. The validation worksheet opens. 
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Figure 54: TPS 1 – New Status Determinations Validation Worksheet (example) 

4. Select or enter the options for each field. 
5. Once all the fields have been filled in, click the appropriate button at the top of the screen. 

 

 Validate Scores: This will populate a pass or fail for Universe, Sample Size, Randomness, and 
Overall Validation score. 

 Add Comment: Allows you to add comments when you transmit to the National Office. 

 Save and Transmit: This will save the validation form fields and transmit the results. 

 
The steps are the same for any of the Module 4 Tax Performance System (TPS) sample options. 
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Running the Wage Item Validation: 

1. Clicking on either the Wage Item name or the View button opens Figure 55. 
 

Figure 55: Wage Item Validation Search window 

2. Select a specific report quarter and year. The report worksheet opens (Figure 56). 
 

Figure 56: Wage Item Validations Worksheet 

3. Click Add Wage Item to enter a new line item. Enter the data for the relevant fields (Figure 57). Any 
field with an asterisk (*) is mandatory. 

 

Figure 57: Add Wage Item window 

4. Select Mode Type from the dropdown menu (Figure 58). 
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Figure 58: Mode Type options 

5. Figure 59 shows an example of an added row. Repeat steps 3 and 4 until the worksheet is 
completed. 

 

Figure 59: Added Row (example) 

6. You have three options once you have filled in the worksheet – Save, Add Wage Item, or Transmit. 
 

 Save: Saves the data that you have entered. 

 Add Wage Item: Creates a new row and then you add the relevant data. 

 Transmit: This will transmit the data to the OUI National Office. 

7. Lastly, if desired, comments can be added to the report. To save the comments, click the Save 
button under the Comments box. You can also reset or clear any comments that you have entered 
by clicking the appropriate button under the Comments box. 



UIRS DV User Guide Version 2.1 Page 36 

 

 

 
4 Resources 

4.1 DV Software Report Tabs 

This section provides sample screenshots of each tab in the Data Validation Software when you select a 
specific Benefits or Tax population. 

Any column header which has two arrows can be sorted in descending or ascending order by 
clicking on the arrow icon. This action only affects your view of the data, it does not affect the 
data nor how others are viewing the data. 

4.1.1 Benefits Report Tabs 

As a reminder, clicking on a Benefits population name displays the window with all the tabs shown 
individually in this section. 

Imported Data File 
 

Figure 60: Benefits - Imported Data File tab 

View Import Messages 
 

Figure 61: Benefits - Import Messages tab 
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View Errors 

 

Figure 62: Benefits - Errors tab – Standard Errors (Note: SSNs here and later screens are fake data). 
 

 
Figure 63: Benefits - Error tab - Duplicate Errors 
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View Report Validation 

 

Figure 64: Benefits - Report Validation tab 

View Samples 
 

Figure 65: Benefits - Samples tab 

View a Specific Sample 
 

Figure 66: Benefits - Specific Sample tab 
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View Validation Counts 

 

Figure 67: Benefits - Validation Counts tab 

View Specific Subpopulation 
 

Figure 68: Benefits - Subpopulation 
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View Source Table 

 

Figure 69: Benefits - Source Table tab 

View Population Scores 
 

Figure 70: Benefits - Population Scores tab 
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4.1.2 Tax Report Tabs 

As a reminder, clicking on a Tax population name displays the window with all the tabs shown 
individually in this section. 

Imported Data File 
 

Figure 71: Tax - Imported Data File tab 

View Import Messages 
 

Figure 72: Tax - Import Messages 

View Errors 
 

Figure 73: Tax - Errors tab – Standard Errors 
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Figure 74: Tax - Errors tab - Duplicate Errors (Note: EANs here and later screens are fake data). 

View Report Validation 
 

Figure 75: Tax - Report Validation tab 

View Samples 
 

Figure 76: Tax - Samples tab 
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View a Specific Sample 

 

Figure 77: Tax - Specific Sample tab 

View Validation Counts 
 

Figure 78: Tax - Validation Counts 
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View Specific Subpopulation 

 

Figure 79: Tax - Specific Subpopulation 

View Source Table 
 

Figure 80: Tax - Source Table tab 

View Population Scores 
 

Figure 81: Tax - Population Scores tab 
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View Data Element Sorts 

Tax - Data Element Sorts tab 

Figure 82: Tax - Data Element Sorts tab 

4.2 Acronyms and Definitions 

Table 6 lists all the acronyms used in this user guide along with their definitions. 

Table 6: Acronyms and Definitions 
 

Acronym Definition 
BTQ Benefits Timelines and Quality 
DEV Data Element Validation 
DOL Department of Labor 
DV Data Validation 
EAN Employer Account Number 
ETA Employment and Training Administration 
ID Identification or Identifier 
OFLC Office of Foreign Labor Certification 
O&M Operations and Maintenance 
OUI Office of Unemployment Insurance 
RV Report Validation 
TPS Tax Performance System 
UCFE Unemployment Compensation for Federal Employees 
UI Unemployment Insurance 
UIRS Unemployment Insurance Reporting System 
URL Uniform Resource Locator 
WIV Wage Items Validations 

 


